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~ 

To es1lblish an inmate disciplinary S,.. widain die DeplltmenL 

To esaabli8h pollcJ and procecbues for the iluDlle di•ciplinuy pn>c:esa lbat will: 

• Maintain security. c:onao1 and safety. 

• Define and slYo nodc:e of unacceptable behavlor. 

• Specify die range of sancliom tbll may be imposed for a vialalion.' 

• Bslablish pidelbHts fOI' lhe ~of the disciplinmy procea. 

• Maiotlin a iecord of.discipl,inuy d,oa and IClividea. 

1. DISCIPLINARY PROCISS srtr.UCTlJRI 

A. The inmarc disclpllnary process Is divided Into foul' major areas: 

• NoticeofOluses(NDOC-3017) 

• PrelinUuy H.nna otlicer's Inquiry and Dispositlpn (NDOC-3018) 

• Disciplinary Hearing (NDOC·3019) 

• Appeals 

2.. INMATE DISCIPLINARY P1'.0CF.SS 

A. Notice of Claarp 

1. Upon die ~belief of a cmecdonal employee dial a Code violalion 
has been committed. the employee shill file a NOlice fl Chirps usktg_DOC 
Form 3017~ befcn Che compledon or lhDir shift and subnit it ro die shift 
supervilor. 

• If a llOll·Oepartment employee obaena a violation. a report &ball be 
submiaed lo die AWO who will draJpate a~ 
employee. 

• If a vloladon is a result of m inve&dpdon. lbe imesdpror may 
submit the Notice of 0.,... Cit the invesligaliw ~ to dte AWO 
who may designare a dwJing emplo)'m. · 

2. The mport sllall be a flcmtl and professioaal descriplion of the violation. 
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• Opinions and assumptions sbaU nor be included. 

• Reconuneadaliom shall not be incladecl. : .. . : .. : 

3. The: .·ieport · SbaU ccinlain· specifiC details of the violalion. including the 
followins: 

• The name am ID nunmer of the inmate committing tbe alleged 
Yiolallon. 

• The data and tltm of Iha violation. 

• Evidence, if co~ ind IOcltion. 

• 'lbe facts surroundina lbe Yioladoo. in chronOlogical order~ 

• Any immediate action llken. 

• 'lbe names ot' wllnesses to lbe vfoladon, If any. 

• 1bc ·cuet dispoSitiOn Of ariyeYideilce involved. 

• Tho tide, printrlcl name. 1J1d Sipatme of tho tepartihg employee. 

:4, · The institution wiU have procedures in place to insaae the following: 

• Review by .tift ·1u.,emsor~ 

• Assigning of cbargcs. 

• Input infonnalion into NO'OS~ 

• Desipate a PreJiminlly Hearina Officer. 
, .. ,.,:: .. !.: =~ .i ) i, ·: : .. 

• Begin 1he process to ditennine if westitulion is i'eqWrcd. 

'5. In lhc C1lent of a serious incidenl die shift supervisor will: 
.. 

: : • Collect il1l Rip>ltl of the violadon. ': 

• Refer for invesliption or have a Notice of Charp initiated. 

• eon.,11m1h6 process as stated.in M. · 

'.6., In the event of Ml imestiplion, the investigltor may complde a Notice of 
Chaiges or submit a mport to lhe inslibatiOnal Wlrden who will insure thac a 
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Notice of~ is ialdared. 

• Once dlJ Nodco of Cbups bas been prepared lbe lelDliaing steps 
will be followed •Slated in A4. · 

7~ Handling Minor V'°1adons. without a NQlice of Chap 

• In lhe case of niaor vio1atiom. a c:onectional employee may conect 
111· in""'8'S bebaYiOr by a wmninl .UO.. counseHag. 

• An inf~ve or counselinl mpoic may lie made at tbedilcledon of 
tbe empleyeo. >, . •• 

• Such a iepan sball be piQvided to lhe inmate's ~. for 
inclusion ia lbe imn&le'a file. · 

• A copy s"8ll be pro¥ided to Ibo ianaa 

8. Thts AWO will designate ~a) to ··act as a ~minaly Hearing 
Officer aad Di&cipliwy Hearin& Ofticei'. 

a. The Preliminary Hearina Officer must ))ave lhe raak of Senior 
Correcdon,i Offh:er or above. 

b. The DisdpliDary Hearin& ot&cr must ..,. the rant of Sergeant or 
Id.Jove. 

• la CCJllSa'Vldon ~; die ~ may act as the 
Disciplinary Hearina Offic:er, 

c. All supenisors ln\'Olved in die di~inaly procea.s should be 
~indwtbey: 

• Did not wilDeSS or investigam die~ violation. 

• Weie nca a vicdm of the alleged violatioa. 

• Did not participate in die wrilin& of the Notice of Charges. 

• Did not sit as a member of the classification c:onmUttee. 
which audlorized pe-discip6n:iuy segseption for the same 
offense. 

• Wae noc lbe Prellrnin8ly Hearina Officer for lbe same 
offmae. 
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d. A sope1 rilcr is not necessarily panlal based on socb facts as: 

• Hning geoera1 kaowled&O of ·· die cases through the 
·~n ··.. .. 

• Beiilg tile subject of ·grievances. arid !.awstlits brought by the 
iDmare. 

• Havfnl a previous 0npletsint 8ncounfer with lhe inmate. 

• Fiavtna knOw'fedge of the case by ~ of having beard the 
vio1a1iona o1 Olhas iDcludi!ld m 1111 same incident. 

• Placing disciplinary chaqe.t.on lhe Notice of Charges 

c. 1be lisls noted in " 8c" and 'V are nae exclusive. 

9. If addidonal evideaco is discoveJed subeequent to the disciplinary hearing 
and new charges are WBITllftBl. an addidcmal riOdce of chargca may be 
initialed. 

R. Preliminary Hearing Oftic:er'& lnquiey and Diapoeidoa 

I. Review of Charges 
: : ' !! 

a. As soon as praclicabJe after mcelpt. an impadial Preliminary Hearing 
OffiCa sliall·rmcw the dCscriptiOil or the iricitit amt the Violar.iOns 
whidun' charged. · · 

b. The Preliminuy Hearing Offacer may: 

• Proceed wiCb the service of the Notice of Chups. 

• Refer · lhe matter back to 1he shift supervisor for fmtber 
clllificatioa/investipion. . 

• Amend the charges, if appropriale. prior to service. Any 
amr.ndmeat must be docamented la NO'nS. 

2. ~of Notic:eof Clargea · 

L Ao inmam.accmed of·a violadoa sbaU receive a writtm Nacic:e of 
(]wps.. 

b. The desipi""' Prdbninlry Hcari111 Oflbr should serve such notice 
whhin 10 cafenchr days of the discovay of die Yiolalion. or within 
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10 c:aJeadar days of the~ledon of ia\leltipdva wort concerning 
the incicleat. whichever is appn:ipriate. 

• Tllil period may be Ulended forexc:epdonal cin:umsrlllces. 

• 'lbe.inW!!idpdon abould besin witbin 24 hoon of the time 
die violation ii iepolteCL.. ' 

c. 'Ille inmate ii not enlided to any exp~ far any delay in the 
disci..u.;. . .. l"' .. ary process. . 

• H~. ia die inlerelt of proWling for comp1-e 
·· doCumemation of each cue. aa aplanadoo for any delay 
spld be included widl Ibo Notice of 0mges. at die time of 
service. 

• Tb ex~lion .. may be . included as an attaduneal to 1he 
Nocke of Charges or may be wrluen on the Preliminary 
:lfearins Office(.s:su1111DUY • 

. -· :: . . 

d. Wheq die Nodce of Clllqes ant pmc:nrfld·IO the accused im,nale, the 
Preliminary Hearing Officer shall: 

• Read the chqes to tbe inmlle. 

• Advise dm i11mare of die proc:eduxes. Wider the Code, which 
&JIPly to birn. 

• If the Code. Yiolalion could resuJt i11 a criminal prosecution 
referral, dae inmate shaU be advised of tho ri&ht IO remain 
silent 

• Ask the inmate io submit a plea to each charge; If die inmate 
remains silent. such shall be consideml a plea of "nol 
gutliy.· 

• Provide the iomale. wi1b·a copy of the Notice of Charges and 
say applicable aaachmenta, and olain the inmate's signalUre 
as proof of receipt. Refusal to sip shall be noted. 

• Updace NO'nS wilb the dalB of service. 
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1. After die smice of lbe cbups bu l*ia ccqlded. and 
after having dilcuaed the matter with the accused inmate. 
die Prelimimry Hearing Officer may immediately conclude 
1beir· mquiry and' iDllOOIKie a d!aposition, or may take an 
addiliOoal tine (3)' calendar c1ays to consider the adions co 
betaken. 

2. In ei1her case, the Preliinlillly Hearing Officer may: 

• r: · Summarily disnm s0me or all of 1bc charges. 

,_. • ' 'Reduce··• mijC>i'~'' Work release or general violation ao 
a lesser violadon. · 

. . 

3. 'Ibo Prelimiliuy Hearing Officer 1111y bear and resolve minor 
and general violations duough an informal, summacy 
hearini 11ie Prelimia1ary ~rill& Offtctt: 

- : ~ ·- · :- - . 

• Slllll c:onduc:l an informal. summary bearing on my. 
Claa·E vioJldon.:19iardleD of the inmare's plea. and 
ll'illy, upon a fi~n1 of guilt. impoit: any Clisa B 
violadoii SiDC:don~ 

• Upon i plea of guilty to a Class D violation, die 
~liminlry · Heiring Officer may conduct an 
infonnll. summuy ' hearing. and may impose 111y 
minor violadon: saDccion. A not gui11y plea· will be 
refm1=cl IO I Disciplinary Heiring Officer. 

• · SbaD no1 il1ll'Ol6 a pPerll or major violation 
•nclinn· 

• May:terer chiiraa back tO the chqing employee for 
dirificaOon. . 

• May add adcfidonal c:hlrp. 

• May remove ctmaes. 

AR 707 - Manual Page7of32 



• May g ~. suspended sancrionl from prior. 
dilCiplinaly bearinaL · · 

• Should aClmm any applicable resdlolion. 

f~ Tile Preliminary Hearing Of'1cer shall conduct the pNCeeClings u follows: .· . . ·· .. 

• The PreliminalY l:*ring Officer ~Y conduct such 
iodependenl inquiry• .111,ey ~ aeceilal)iaud fair, 

• 'The Pldiminlly lbi'ns ·OfficX:r may permic die tesdmooy of 
witnesses. , i~ng , the , charpls emplO)e. or may 
disapprove a niqlic:&t for .wilnelies, based solely upon their 
~of necessity and mlevncy. 

• The accllsec1' ulmare sbal be pnseaa at the hClriag and shall 
be given the oppomuU\J to eJr,plain their version of the 
violali.on. unlesa the lnl'llltls muses to mad or dleir behavior 
justifies lall)Val from~ ~g. .. 

• A finding of auUty shaft be ·based solely on the reports. 
ev~ and testimony ., presented to die Preliminmy Hearing Officer. . . . . . . 

• When. •· PreJAIJ.lnary Hearing Officer condocts a summary 
beariag. a decision should. ,t)e ieached wilh the in• 
pmsent 'Ille Pieliminlry Hearing Officer may, however. 
excuse the inmate if they feo.l lt .~necessary. 

• w~ the in• hu pied guilty, .no heariq is requjred. 'Ibe 
Ptdi . . Ii ; Officer _....._. dimctl with the mmary eanng ... may ... - y 
irnpoSition of $anc:rioQS or refer to cbe Disciplinasy Hearing 
Oflic:et fc>r ref!O(ution. . . 

• 1be ftdimpauy Haajng 9tr1Cer shall aDQounce.die decision 
to tbe iDinBte 1114 providl ·cbe inmate wifh I COPJ of the 
written aummasy. 

• The Pleliminlly Hearing Officer sh-lrake SlepS IO have tbeir 
disposition enmm lnto the record of dlis case in Nans. 

• 1be oriainal of all forms and lluacbments shall be routed to 
the ra:onls office for aec:ording and fitina. 
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3~ Hearinp by the Disciplinary Hearing Officer 

a. The Disciplinary Hearing Officer shall handle aU violalions of !he 
Code not bandied by Ille Preliminary Hearin1 Officer. 

• The. DisciPlinasy Hearins Officer may comider the' cl-.a.aes as 
written or may reduce any charge to a men appropriate lesser 
charge. 

• 'lbia reduction inay oCcur prior to the hearing. doring the 
hearing. or during deliberations. · 

b. If the DiscipURary ·Hearing Officer determines tbac the inmate bas 
been charged incormctly, the officer may modify lhe charges. 

c. If the off'icer chooses this OIJdon, lhen: 

• The disciplinlry bearing shitll be continued, 

• Tbe inmate will be infonned in writing of the modified charges, 
and, 

• The disciplinary hearing Will rucnvene within the timdi'ames in 
dbelow. .. 

• A new Disci U ' . He ' .. Officer will conduct the rescheduled ------- -- JL~.- -~----- ..... - ... - - - -- . -. -heariria. · · ·· · 

d. Timeframes 

1. rf the Preliilliniiy Heiring Officet reters a case to die 
Disciplinary' • Heariq Officer for a formal hearing, the 
cb8rFi 'silOOld be tiean1· no sooner than 24 h0Ul'5 and no later 
than 30 diya after'the Nolice of Charges n served. 

2. nae 30· <fly J*iM may be extended under exceptional 
cin:umitances. · · · · ·- · · 

• ~ accused inmare ia not entitled to any explanatian 
for '.lnydeli)', in· the disciplinary process. 

.... 

• H~. in the intelest of providing for complcce 
doCmDentatiol of each case. an explanalion for any 
. delay. should be· Bnnounced al the disciplinary 
hearing, and made a part of the~ 
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e. ~during dJe Dilciptinsy Hearing 

1. ~ m,. will be preaeat al~ biearia&except when: 

• They dose to atrend and/or wlive lbeir appeuam:e 
• ~Ille Diacipllnaiy Heartna Offics. 

• Their behavior is disnlpdw. 

• Confidential infonDldon is bei1Jg ~. 

• The lel80a for an inmate's ablence will be 
~ 

2. In additicn to die Notice of Chlrges. Che inmalD shall receive 
copies of ray DYideadmy documenta. which the Oisdpllnuy 
ffearini· Officer c:onslden, acept in cases where DOD• 
disclosuie .. been appn>Wld under the "confidendll 
informalion'' provisions of dlis Code. 

3. An innu who bas been c:laFl will! a major or work 
release vio~ can, if they willl. consull with a law library 
assistant prior to the bearing, provklng lhat the claseiftcalion 
committee hu assigned the inmate to tat position. 

• lnllllte should have at '-24 hours nodce prior to 
die resolurioa at rbc discipl' by the o· · a: ....... . . muy ISClp._, 
Hearing Officer. 

• Panicipadoa by a law Ubrmy assllfl!Dt shall be 
voluntaly • . 

• 1be Disciplinary Hearing Officer wil not aJ1ow die 
imnale IO be n:p1aiented by a law libruy assistant or 
SClff.Dmlber at the heiring unlesa it is dccamincd 
lhat the inmiflD'a psycbolop:al er emotional SClle is 
so impaired as ro make the inrmte incapable of 
underatandina. or suppol1ina lheir own defense. 

• lnmates asslped lhrougb tho Clusiftcation process 
may uansl8 for bane$ who do l10l speak Bqlish 
ll their dilcipliMy bearina. 1bese inmdes may DOI 
act u law librmy assisaaa 

• Privare couascl la not pmmiUed ia disciplinuy 
hearilll$. 
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4~ If the Code violadoD could result in a criminal proseculion 
mfcrral. lhD Imm sblll be advised of the right to remain 
sileat. 

• This wniDg shall be made a part of the record of the 
disciplinaly hearing. 

• If the inmam rernains silent and makes no plea. such 
shall be considmd a plea of not guilty. 

• Silemie may not be used to draw an adYme inference 
aphlat the inmara. Silence alone shaD not be used to 
support a•' fiadin1 dial an inmate committed a 
viclalioa. 

:$, If the iamaf8 p1eadS .. aaiJty.n no f'urda OYidence, saatements 
or willleSSeS shall be considered. 

a. 

b. 

c. 

The · Dlsclpllnary Hearing Offlcer may consider 
rnldgatln1 and/or agravlliq evideoce or 
cQcumscances from whatever soua, including the 
inmare ancUor Depanmenc files. 

Prior. to enteriog . the pUty plea the inmate shaU be 
warned that a plea « .. auilty" waives uy appeal, or 
any subsequcat challenges to the discfplinaay process. 

- ··- . - ·-·- ·-·----- ·- . . - - ---

DUiing"· a hearin1 for a major or WOik release 
violation and prior lO entry of pie... lilt inmate should 
be advised Of die range of statutory &ood time credits 
"'- could· lie subject: to forfeitwe for lheir panicular 
vioJadon(s~ 

If the imnale plead& ''nol guilty,n they shall have the 
appMHnity,rn make ·a Slfttemenl and pre!mr ~ to Ille 
Discipliuly Hearing Officer. 

If 1be inmate pleads "not guilty." they shall be given .1l 

qualified opportunity to call witnesses on their behalf. 

L Thll · Dlsciplimuy Hearing Officer may deny any 
witness. if die Off'acer feels that the leStimony would 
be hnleYant. mdundant. hazardoua ID the security or. 
lho instilUrio~Dity. or would in any way endanger 
the safay of any individual. inclildina the witnas. 
Such denial will be documented. 
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b. Tho DisQplhmy Hearing Officer may a1ao adpuu 
IS to die proffucd lalimlmy of ltlJ pmposcd wi1neSI 
of tho imnara. .. 

c. 'lbe · Diadpliauy Hearin& Officer may lab d1c 
resdmony of any wimm (employee or inmate) over 
the te~ if said telepbane has die capability for 
all pmenl • the hmtn1 to bear lhe quesdom and 
answers. 

d. no tesdmoaY of the charging employee sbal1 be 
permiued at all hearings for major and/or work 
release viOlaliODL 'Jbe charging employee may also 
tesdfy over the 1elephcue. · 

e. 1'be Disciplinary Hearing Ofliccr.sball complele lbe section 
regarding ldentlflcadan of witnesses. 11ris section 
muat be complc:Ccd. IC the inmata does not idcndfy 
any willleSleS. lhen die f'orm must Stale thll. 

8. The inmate or lheir law libraly assistant, if applicable, not 
both,~ have.the opponunity to question wilDeSSeL 

• Quesdo~ of a11 willleSSel are to be direcaed lhrough the 
Disclplliwy Hearina Officer. 

• lnmares do not have an absQlute right ro confront 
WitncsSel against diem. 

9. Quc:scionin1 of any wilnCSS. whedler adverse or not. may be 
6mited or cunailed, at lhe discretion ol the Disciplinuy 
Hearing Offlc:er. if: 

• 1be queRdanlng la rrilundftnr. 

• The qtteSCioning is indevant 

• The questioning is abusive. 

• The questioning would pmducc iofonmlion that may 
present a danger to the seauity of lhe institudon. the 
inmate. employees or ocher inmates. 

10. Headnp for major and WOik aeleue viobliona will be rape 
recorded. eVeo for guilty pleas. NO BXCBPl'IONS. 
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1 
• The inmlle may not waive che tape recxuding. 

• Hearings for minor and/or general violations may be 1ape 
recorded 81 lhe discredon of lhe Discipfinary Hearing Off'm. ,. 

• RecOrded tapes of ~ and/or wodt release violations 
shall be retained for three years. Check with the 
Attorney General's Office before deslroying any 
recorded hearinai ao previous hearin1 should be recorded 
o•~, 

• Tape recorder should be checlced prior to the hearing to 
inSUl8 it is pope.dy functioning. 

11. Bvidea 

a. 11le fomtll rules of evidence do not apply io 
disciplinary hearings. Hearsay evidence may be 

~ 
• The reliability and ielevancy of lhe evidence is 

widaln the.,. discftlionary detennination of the 
Disciplinary Hearin& Officer or Preliminiey 
~._Officer. 

• 1lie Heiring Officer is DOI required 10 weigh 
evidence. ' 

• ·· A findiftg of guilt must be based on some 
• ' ·evidence. reeUd!ess of the amount 

b. Evidence is relevant if it assisls lhe Disciplinary 
HeariDg Officer or die Preliminaly Hearing Officer in 
dererminin& a fact neeeuary to determine guill or 
im1ocenccF 

• EWfence is Ieuable if it is trustworthy. 

• Jn ddennining ·the reliability of ~ the 
Dlscipltnary Hearing Officer shall consider the 
integrity of· the peaoa oft'erin1 the information, 
the qualily of the person's memory, the pe1SOn's · 
pen:epdve ~ and die ability of lhe person 
to commmicale lhe infonnadon. 
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• Reliable evidence need not be conoborated by 
my odlcr &ODn:e. 

12 RelchmaaDecilioa 

a. The Disciplinuy Hearing Officer may exCUll: cbe 
inmafa IDd leach a decision in private. 

b. Ouilt or innoceace shall be determined solely on the 
tMdence pmllllled at the heariq or aeviowed prior IO 
die bearlns b1 lhe Disciplinary Heariq Offbr. 

• If any evidence is reviewed prior ra the hearing. a 
description of the evidence will be noted for lbe 
~in lhc plelel!ce of the inmale. 

• Spcciftc content may not be disclosed. if il is 
confidential or poses a thieat to safety or security. 

c. If lbe Disciplinary Hearing Officer finds die inmace 
guilty. or lhe ~ pleads guilty. tho ·Disdplinuy 
Hearing Officer may give lhe inmate or law library 
assisbn1l if applicable. nae bodl. an opportunity co 
make a statement · 
• . in nidpdon. 

o Such a atatement is l\lliCdy within the 
disaetk>n of the Discipliaary Hearing 
OffJCer. 

• arpina apinsa rcautulion. 
o The inmate should ·~ allowed tO 10\'iew 

reJarecl expenses. 
0 'lbe inmne shoukl not be provided with 

my infonnation oU. than iDdividual 
c:os11 when! die resdbldoa issue imolves 
medical cbargea for lhe inmale1s vicdm. 

d. At die c:x>ndusion or the bearins. the inmate shall 
receive I wriaen s.temeaa of the findings. including 
the evidmce .alied upon and lhe sanc.1ions impmed. 

• 1he original documenwion will be maincaincd in 
die irma's I-File. 
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13. Plea/Sanction Barpiaing 

L Plea Bargainiug 

• A - W>latioa may be ptca..baqained al the 
DiscipJinaly Hearing Officer level. 

• A major offense may be pleHugained to a 
related genml or minor violation. 

• If an lnmare enters into a plea agreement, Ibey 
expressly waive lhe.ir right to a hearin1 and 
appeal. 

• Any plea barpining negotiations shall be 
documented, using NDOC Fann 3010, made put 
of lhe aecord, and siped by the Disciplimuy 
Hearing Oflicer and the inmate. 

b. Sanction Bargaining 

l. Aa: inmate may plead guilty to a chqed 
violldon under a condition to receiVe -a 
special sanc:don from the Disciplinary 
Hearing Officer. The inmate "1st sign the 
Plea_IJ~~ __________ _ 

2. An inmate who makes such an agseement 
expressly waiYea lhe right to a hearing or 
appeal. 

3. Any llCgotialions regarding sanction 
bargaining shaD be documented using DOC 
fotln 3010. made part of the record. and 
siantcl by the Disciplinary Hearing Officer 
and lhe inmate. 

4. Restitulion is not a sanction and cannot be 
negodated. 

c. Al p[ea..bargainiag and sanction bargaining shall be 
tape recorded. 

d. Charges of 020, 027, and Milo may not be plea­
bargained or sanclion bargained. 
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14. Disciplinary Appeals 

a. Followina a findinc or guilt an inmate shall be 
!Mfyised lhat they may submil Slll appeal to 1he 
Warden using the inmate grievance pn>eases 
ouiJincd in AR. 740 within 10 calendar days. 

b. The appeal of a disciplinary conviction sllall be 
submitted in writina and shall <:ORCisely state the 
fstual basis upon which the finding is appealed. 

c. Umiladons on Appeals 

• A plea of guilty may not be appealed. 

• A negotiated plea or sanetion may not be 
appealed. 

• A sanction which has not otherwiso been 
smpended shall nqt be upended rnr lhe 
~of llWl&itin& the results of an appeal 

cl. Warden's Response . 

1. When reviewing an appeal, the Wanien maJ 
enlist the. ~ss,~ of u impartial statT 
member • .. ~ •. The . review may . include fact. 
fiadin& R ... to tliC' viollllion. and/or mcp.by 
relited to the discipliftl,I)' process. 

:·· .. ·· . 

2. In deciding an aa:Jpeal lhe Warden or dcsignee 
sbaU consider dun factors: 

• Whether there Was substantial eompl­
with requirements of the Code. 

• Whether the Disci ,; .... ..., Heari .. ' 
..... .. ~-1 • 

Oft"ac:er's decision was based on some 
evidence. 8lld 

• Whedm, .... lbe circwnstanccs, lhe 
suction WU imposed in~ with 
the Chari or . Disciplinary Sanctions -
AUachment A. 
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lbC Olllt of Discipliamy Sanctions -
Attachment A. 

3. Afa reaching a decision conccmina the 
apliea1. lb& Warden may aftinn ar revene the 

.. dedidon, ieturn lM dec:iakla to the 
.. Dileiplinary Hearing Officer for fUdber 
proceedlnp. or modify. bot not increase, the 
sanction imposed. 

4. Tb8 Warden's •ponse to Ille appeal shall 
cmform ID the\following outline: 

• Chqcs and ffndings. 

• Wanleio"s findings and decision. 

• lnsuuctions. if any. to dlsciplinuy 
staff~ 

4. DISCIPLINARY SANCTIONS GUIDBLJNt:S 

A. The Oiart of Disciplinary Sanctic)dl :i;;: lnacJusnt A, will pide die fqK>sidon of 
ancdou. · 

B. Disciplinary Hearing Off'M:ers involved in the inmate disciplinary process must . 
recognize tliit the chart of Oisclplhllly Smctioo ClllDCI. accurately, fairly or 
consistently addrea every situation. 

: . . - ~! . 

I. Disciplinary Hearina Officen llllSC conduct an individual analysis of each 
incident tor each inm&· 

2. rn defennining lbe sandion, the followin• should be taken inco account 

• · Maintaining a safe and secure environrnenL 

• The need co illacify Ill inmate's behavior. 

• settini elpectalions ror ocher lnmateS. 

3. If ltii cbUt is not fODowed. wriaea documentation nmst be submitted to the 
Wanlell jilslifyiog die departure from the· CbaJt of Discipliauy Sanctions ftJr 
review and approval. 
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C. 1'ha i1 ao n:qubment. th11 charae. of similar naun nmst result ia idenlictl 
penallies. . 

• Olber ffCIOl1 in midpdon and/or aggraVllion ahoulcl be~ 

D. Disciplnary sanclions imposed may nor Include: . 

• Medbtion; 

• Bible, ICQJan. or similar ieli~a ileml; 

• B-* cell fmnisbinp; 

• Basic personal h)'liene ir.ems (soap. toilet paper, tood!pasae. toolhllrusb); 

• Food (except IS authorind by Adminisb1llM Regalalion 732 - Altemalive 
Diel); 

• Access to the cowts (legal . telepbone. calla. resoun:e cha:k~ fn»m law 
libnuy);or 

• Any item that has beca dcrcrmined to be I CODStihltional entiderQent. 

E. Loss of priw.a niar inclllde, but is no1 liroited to: 

• Canteen/coffee shop 

• Blecaical appliances 

• Personal phone calJs 

• Use of gymnasium 

• Hobby C1'aft 

P. An inrna1e sening disciplinary sepepdon 8*tiona may DOl be ·Sobjecled to the 
Joss ol. minimal outdoor exercise periods • a JaUlt of any discipllnaly ilCUIRd 
while servin1 disciplinary searegation unless Ille misoonduc:t relarea specifically to 
an incident on or enofOUte to or from the emme yard. 

0. An Inmate llJIY not . be. sabjecled to die lou of Ylaldng privileges mless lhe 
misconduct relales specifically to an incident involvina visitors MJ441531S4 
conviction (see paraanph 9. or MJlO Security 'l1Rat Group Activities). 
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H. Sanc:dcms may be iRlposcd eilher slngly or in combialtion with Olher sanctions as 
noted in die Chart of DiscipliflllY Sanctions unless Olherwise noted. in this· manual. 

I. Detemdning the Sanction· 

1. PmUminary Hearing Off.an and DiiclpliDlry aeuma Offtc:ers shall 
impose a sanction or sanctions that aie applOpliate and w.the minimum 
required to deter further offenses by lhe innwe. · · · · 

• Jn selling die sanctiaa, factors in mitigation and aaravation sllall b& 
considered. 

2. Other factors may be consilered at the discmlon of the PJdminary Hearing 
Officer andfor die Disciplinuy Hearing Officer. 

3. The following are examples of faclOrl in miliption l1nd llggravalion: 

a. Mitigalion 

• 1be inmate has a minor discipDnary record or no prior 
discij>liouy RICOtd. . 

• The inmate has not been involved in prior am of the sam& or 
·· sinDJar nalurer 

• 'l'bt .. ~dQCt W!la $lc;ul®nal and spcm~ • oPJIQ$C'.d 
to planlled. 

b. Aggravadon 

• The inmate's disciplinary record reflects prior acrs of similar 
misconduct.. 

• The inmate's disciplinarycr-=cont aeflects chat the type of 
misconduct is becoming i~y serious. 

• 1be misconduct was planned u opposed ro situational or 
spontaneous. .· ., 

· · · • Serious injury to Slaff or inmata ocx:urred as a result of the 
misconduct. .. 

• · The immle bas· not responded to suspended disciplinary 
sanclionL 

• Hismly of cluooic disciplin81)' violatiODL 
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... ....... ... ~ .... ... , . ~. ~ · ~~''"'" .,... .......... .. ..... .. .. .. ~~ .. • ...... ......... . 

4. If mDnl lban one violation ari&ea rmm a siaaf.e incideat. disciplinary 
~n may be impoaed only once. and not consecu1lvely on each chuge. 

-. An inm8 aid not be eonflned to disciplinary delendon for men 
than 15 days in one 30-day period. 

i ~=· . . . ~ : .. : :'·S . 

b. If a major or pae .. t violation is commilled and 1111 Disciplimry 
..,.. Otllcer suspects lbat Iha inmale11 n:ataI condition was a 
submndal came of. die misconduct. IMn ·die Hearins Oflicer may 
JeQuest a psychological e'8luldon ad subsequently conduce or 
susp:nd diaciplinary actions as appaopriale. 

s. Refer to 7'11.12 fot dilposiCion of MJ44 and MJ54. 

6. DiscipUnmy sanctions that have been suspendecl 1111Y· be imposed upon a 
finding •of pill)' on another disciplinmy chuga within die probationary 
pcri~ 

• 11ac endte S8llClion suapended 111111 be imposed. 

5. DISCIPLINARY SEGUGAnONIAUSTERE HOUSING GlJlDEUN!S 

A. Refer to AR 733 for delails Of disciplinary ~pl.ion procedures. 
B. Refer to AR Sl 8 for details of ~am housing piocedum. 

C. At lhe conclusion of eada three (3}month period. if the inmate has noc been 
coavictcd of a •general or major violalion daring lhattim:, ~· if lhe inmate is 
serving a term grear« than tin: (3) months. one month of credil for good behavior 
wiU be granled. 

I. Such ~it shall be applied toward completion of dJe 1erm. 

2. Once earned. these sanction reducdons become vesrm and &ball noc be 
EeYOked. 

3. This grant of credit ror aood behavior doea apply to amtere housing 
sanctions. 

D. Whenever lheto is a sllOlfago of beds in disciplm.y segieplion, die Warden may 
grant early releases to those inmales who 110 closest . to being eligible for ~ 
and/or ~ security risk unlit sufficient bed space is caeated for inllllta with new 
-.:.-i--bou . tmml. __. ... __ .. SHll 

I. If granted. 1he remainder of lbe sepegalioAlaustm houaln& renains in 
suspension uatil lhe original end dales of die~ houains-
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2. If thi inmac8 violalis the early release by subaequmt · misconducl. the fClal 
unserved portion of lho segregation time may be nsimlared. 

6. STATVtORYGOODTIMEGUD>ELINES · ~ 

A. The forfei!:IJV of credits eani.ed for aood behavior. as provided for in NRS 209.451, 
is a sanction, which may be imposed for major and wodc-n!1ea5e violations. 

B. 'Ibis ..a may be nnposed sinaly~· 0r ia combiiladon wilh other sanclions. 
. . . 

. . 
C. Oa1i1s subject to forfeibP:·are·dltise tllat were eamed on the sentence the inmare is· 

cunaady·serving, up to the date of the violation. 

D. Credits e8med on prior sentences me aot subject to forfeituJe. 

E. In instances where the. Diaciplinmy Hearing Officer recamniends a forfeiture of 
sented Clediis. die CidegOIJ will be detennined by mtaring to the Chart of 
Disciplinary Sancdons. 

P. Rererrats for good dme fod'eitme are made. to die Otrender Management Division 
forprocessing(seeAR!64).' .·: ···· ;:,,~': ;-

0. Categories shall~ be subject to sanctioft negolialions. · -

H. The categories mflecl the violalion severity level, based on the fqllowina: 

CATEGOly·· - -

A 

B 

c 

AMOJJNT·or Llm"(DAYSJ -

120 credits or men 

: 60 lO 119 cn:dits 

I to .59 credks: 

I. The forfeilUle or good behavior credits Is subjCct to final approval by the Director or 
... ....: ·-- . ::::: :: "· . ~"'1U. . . •.. :: 

J. Following a fmcllng or guilty, die inmate should be~: to make a separa1e 
statement amceming lbe forfeiblle of senlelce credi.S:. , . ·. · ..... ·. 

:::,,,_,::_ . ::• 

K. An inmate may appeal a forfeiture sandion lbmugb the inmate grieVance process. 

L A sanction for forfeiture on 11atutory credits may not be suspended. 
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M. All major andfor wort release violalioa convicdons which msulred from Residemill 
eon,r..-or~·· housing l1ilure nm&t be mtened II a Caregory A Star 
Loss. 

7. Ul'IRRALS l'OllCIUMINA:L PROSBCU'l10M 

A. The adnDisfralive discipthwy plOCell. .u clescnW'by AR 707 and Ibis manual, 
and die syslelll to piOSeCIM a penon in stile or fedelal c:ourt, are not related or 
inradepeadeaL 

B. Ao inmate may be beld llmlnlable for a Yioladoa of AR 7(11, lhrou3b the 
disciplinuy process, ml may also receive a aiminil proaecution for the same 
offense at a Illa dare. 

C. ~ disciplinary acliaas shall not be postponed pendbag the OUICOme of a 
criminal prosecudan uaJeu the Dkeccor or c1es1..- dccmnines it ia In lhe best 
inremsrs of the Depanrmn to do so. . 

D. A refemJ for criminal pmsecution is DOl a sanction under AR 7CYI. 

• Pleliminary Hearins Officers and die , Discipllnuy Hearing Officer shall 
make no promises and sbaU not apie ID neaotl*· uy plea or sanction on 
the basis of a leferral for criminal proseculion or absence lhcaf. 

B. Conviction for a Yi.olation of AR 7'11 is not a pr=qaisife (Qr a criminal prosccutioa 
iefenal. 

F. Although a referral . for crininal pl'OIQCulion is not a sanctioa under AR 700, a 
referral may arise from lho d1sciplinary process. at my· time· durinr rhe process, 
based on information that a crime may have been conuniued. 

O. Refer IP AR 708 for procealng of crimillll refemls. · 

H. The instimlion whele lbe violation ocaaned ia . responaa"ble ro submit rhe criminal 
ref~ regardless Qf when die dilclplinary hearing is held. 

• Copies of all documentalion wiD be sent to the orisinalinl institution. 

& REFERllALSFOR PAllOLFJPROBATION REVOCATION 

A. Parole ReYOCldon 

1. An inll)lte pcndio1 le1ease to die community on parole. or ono who is 
servina a pamle from a previcm aemmce may be subject ro revocadon 
proceeclinp. or a micw of a pmioua board order bMed °" a dtsciplilllly 
conviction of a ajar' or a work n:lease vioJalioa. 
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• A parole violation is no& considered to hive occumd unb1 an illmare 
has beell found pill)' of a major or wort.mease violMion. 

2. A refeml for parole violation ii not 1 sancdon under AR 7CY/. 

3. Upon dlB finding or suilt on a !!!!\,ior or wod!: release violation. the maner 
will be reviewed f'or pamJe revocation procedures. ·. · · 

• The Wiiden wm detemdne if such an action is llJPloprille. 

• If approved. a written repon will be submiued by die Warden ao the 
Offender Management DiYialon Administlaror (OMDA). 

4. The OMDA will appro\'I or disapprove the referral in writina. 

• If approved. the Alsociate Warden of Programs will coordinate wilh 
the Eucutive Secretary of tbe. Patole BODI for a Review of 
Previolls ORler (RPO) or a parole revocation hearing. 

S. The Department is· authorized to place a stay on parole release plans for 
inmate1 who am accused or a major or Work release violation. 

6. Refer to .AR S37· for processing of parole ftMJClllODS; 

8. Probation Revocation · 

[ An inmate on probation while senilng a sentence may be subject to 
revocation proceedings based on a disciplinary conviction for · a t11Djor or a 
work rtlease violation.. · · 

• A probation revocadon is not considmed to have occuned unlil an 
inmate has been found guiky of a major or work release violation 

2. A referral for probation revocation is not a sanction under AR 7(1'/, 

3. Upon 1 finding of guilty on a major or Went release violation. die maucr will 
be nMewcd for probation MVOCation procedures 

a. 'l1le Wanlen will detelmine if lucb adion is appropri& 

• If approved, a written zeport will be submiaed by the Warden 
to the Offender ·Management Di'Yision Administrator 
(OMDA). 

b. 'l1le OMDA will approve or disapprove die ld'enal in writing. 
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c. If appsowd. lh1 Aasocim Wanlcn .of Programs will coonlinare widl 
die Central Adrinillrldon Dtviaion, 1'be Depadrnait of Parole and 
Probalion. and Pre-Release Supavisar IO iniliare Probaalon 
Revocadon ~.. .. . ... 

. . . . . 

9. lJSE or CONl'IDINTL\L INFORMA110N .. 

A. An inmate may be fouQd guilty of an :offense on the basis of infonnation from a 
soun:e whose identity is not disclosed to. die i&UDllle 11 lbe bearing. 

. ~ .· . . .. 

B. Such information may be presc:nrm verbally or in writing. subjecc to the conditions 
set forth in Ibis section. 

C. Two-Prong Test for Determining Reliabilky and Necessity 

I. The ~ shall con&ain some fachlll information from which die 
Disciplinary Hearing Officer can reasonably conclude lhaC the confidential 
information is reliable. 

2. 1be teliability or the informant'• informalion can be established by any ol 
the following: 

" 1be - or the investipdng officer appearing before the 
J)isciplinuy Hearing Officer as to lfJe lllldt of d1e ~that cOMlins 
confidential informadon. or · 

• Conobcntin& testimony. or 

• A saarement OD the reconl by the Disciplinary Hearin& Officer that 
the Hearing Officer had finthand knowkdge of tho sources of 
infOl'Qlion and consideled. diem ieliable. hued· on the informant•s 
past record, or 

• An in.qrnera review of tile docummtarion from which credibility 
wn assea&ed 

3. The reconl of the disciplinmy hearing shall conraia a prison ofrtcial's 
afflrmalive stafmmlt that safety c:onsidmlions pavent the disclosure of the 
inf orman1•s name to Ibo accused. 

D. Disclosme of Souroe's ldmlity to Hearing Officer 

t. In · order to conduct the ltSt idenlifled in item 2 above. the identity of the 
ccmfida!tial · soun:c shall be made known to die Disciplinary Hearing 
Oflkcr, oul of tbc pn:sence of the accused inmate. 
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2. Tho Wanlen may. ltowever~ · wldlhold the identity from lhe Disciplinary 
Hearin& Officer. 

3. If the Disciplinary Hearing Officer Is not to be informed of the identity of 
che SOUtt.e. lbe lUOl\l of lbe dilciplinuy bearin1 abaU cmtain. an affinnative 
statement from die Wardell or AWO thah!ie ti:St was lmidled; . . 

• The sta1em111 shall miliinaDy .eflcilet· dlll die Warden or AWO 
considered ·me source or die lntonnadoa. judged the SOHree ro be 
reliable. and allowed dial Ille Disciplinl!)' Hearina Offtcer may use 
the informllion. .. 

• 1be smment shall also reflect lhat safety consideradoas prevent lbe 
discloaft of rhe infonnant's identity to the Disciplinuy Hearing 
Officer. 

B. Diaclosure of'. Details of Testimony to Accused 

I. Ma hearing the aimony of, or readlna the statenats of a confidential 
infarminl. the Disciplilllll Hearint Officer shllL to the exlenl possible. 
disclose the detailuo dae accused inmare. · · · · 

2. The details of lhe informant's ICstimony miy be wilhheld tmm die accused 
inmate if disclosum would place the informant al risk by indirecdy revealing 
their identity. . 

F. Record Keeping RequiratlCftra · 

I. In each Hnscance whenr die Disciplinary Heariag Officer relies upon 
confidential infonnation to reach a finding of guilt. a separare confidential 
file shall be created Ind maintained at die institudon. 

a. Bach suc:b file shall be sequentially nambered and shall c:ontaio a 
record of the infonnanrs staeement. the· identity of lhe informant. and 
B copy of the diaciplinary documel'llS. 

b. If die Disciplinary. Hcarin1 Officer. was not peanilted tO know the 
identity of the infomlmr. the file shall also c:ontain the stalement or 
the offic:ial who .appnwed ~re. 

• Thia statemenUhaU' Cltabliib tho reliability of the inf"onnant. 
and the necessity of anonymity. 
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2. Tbe Warden shall~ lbD co ... m:iord of~~ in -which die 
idcndty of ·an anon:ymom. ·soun:e· was wilbheld fiom lhe DiscipUnary 
Hearing Officer. provided they we DOt involvcd in tbedociaion to w1thbolcl 
the identity. . - .. 

a. · If die wanflm was ·i~VotVed in ~ ori~ CkciSion. dlen the ADO 
or desipee shal1 CondUd: die ievieW. ·· · · 

.· .. :· ·· 

b. Such reviews shall be compleled widlin IS daya of die compledoa of 
tbe hearing, or lhe resoludon of lhe appeal. wlrichcver is lafa'. 

3. .'Ibo COllfidendaJ me.•• die iD~bnian orfaciUty--it was crearm 
and used. regardless .of~ Iba subjeca imnale a. transfell. 

10. snaAL i'J.lOCEQ.UUS F()R ftlJ44 AMP MJS4 CONVJC11QNSJSANCTIONS 

A. Inw who •suspected of having ingested a oonrrolled substance or alcohol will 
compleCe dte discipllnary process • 

.. ·~ .. ,,. ' : . 

B. lnmldel . wbO . me' found to ha¥e I posilive urioalysia mJtY . remain in general 
populadon pending the outcome of the disciplinary bearing. unleas lhey need to be 
placed in mons secua .~. as diey pc>ae m immecl•··lhtal to lbe safety or 
security of the inmsuaion. · · · · · 

• This does no1 preclude: however, moving an i~· to a more ~ve 
levelin general pc>PUlalian. · 

C. A ~le sanction for a positive urinalysis (MJS4) or refusal to leSt (MJ44) is 
rmricted vis~ting: staJUt01Y referral; and austme housins. 

I. Inmates may be din!cted to a subsrance ·abuse bealment program. such u 
WINGS or OASIS. 

2. The aume hwsina &andioo.· may be. implcmmteid ~I placement into 
the (WSllm: hnwever, MllCrinM Are · to he suspended·· once lhc inmate is 
appiovecl for and placed in the pcopm. ' 

D~ In~ found ro have dnlgs or alcohol in their ay&temS. aa ~ by a positive 
urinalysis., will be removed from their jobs. whether they be in Prison ladusllies, a 
VocadonalTrainin& program, ~ Di'lisian of Poles1ry or a deplmnemal job 
sucla aa culinary, porter, grounds. CIC. 

E. There will be Ill Yisias for one c:a1endar :Yl'lr from die dare of the incideaL 

• All subsequent visits for the second caleadar year will be non-contact. 
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P. Upon successful compledon of lreabDena. the inmate: 

I. May apply for rescoration of SllbJUJry good time credits: 

2. May request concact visit restoration following completion of the one (1) 
year no visiting period thmush lhe sri~ process; 

3. Will receive the 180 merit Cledlls that are awarded for completion of the 
proaram;. 

Note: Partial cacti& for complelioa of a pardon of the treaement program if 
removal· was due to nuo £lull" ·of inmate. Only those phases successfully 
completed will be eligible tor paatlll Credit. · · · · · 

4. Calf again obrain a WOik iw .. t Including PrisOn Industries if rust lime 
conviclion. 

a. lnmaf.eS quilling or being dropped from dlenpeudc" C:onmunity treatment prior lO 
succcsstul completion of lhe endsc program may face Ibo following consequences, 
aDorinpm;" 

• No restorMion of stalUtol'y gOod time credits; 

• No award of merit credits; 

• Assignment to Austere Housing/Disciplinary SePsaation lO serve the fuH 
·sancaon, ifany is pendmg;· 

• Return to their original institution, if they were transferred to from another 
institutioll: and 

• A iedlldion in lite Level System. 

• ·. Nocke of Olarges for MJS2 robe initiated.· 

11. MISD..l..ANEOUS DBCIPLINARY PROCEDURB 

A. Discipllnuy Documentadon 

1. All disciplinlry adivides shall be dOcwneoted in the Nevada Offender 
Trac:Jdn9 lnfonnalion System (NOl1S) as those acdvidea occur. 

2. The Ncms is designed ro provide Slalus reporti of needed disciplinary 
actions. 
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3. 1'bc dis;ciplinmy process ls not complere until the final cnuy of dispositions 
has been cntaed. · 

4. AD dnnces to Iha vloladon shill be llllinlBtned in dle inmate'r. 
institutional file even if found not guilty or lhe charga wn dismissed. 

8. Expungemenl 

I. 1be _file shall clearly indicara that die inmare wu .. not guilty of the alJegecl 
~liOa. . 

2. The NOTIS wiU reflect this finding. 

C. Correclion of Minor Technical Violations 

I. A disciplinary case need not be dismissed due to ninor technical errors or 
violations. 

• For example. if an employee Involved in the incident also acted as 
d1e DisciplinmyHearing Officer. the case need not be dismissed. 

2. The case shall be reheard by another Disciplilllll)' Hearing Ofl'acer and die 
disciplinary hearins rachedu1ed. .. 

3. In a case wbclc reatitlltion pursuantto NRS 2()1).246 was net addressed ll 
the Dlgipliilary Hearing, and it. later .becomes clear rhal restitution is owed. 
a beating ror the sole purpose of restitution may be schedulccl provided the 
inmate ftlCCivcs proper nocice 11 leas& 24 hours in advance. 

4. A typopaphical error, spelling error or ocher cleri~l error can be repaired 
by conectin1 the problem. 

• If the error did not. in tho judsmeot of die Disciplinary Hearing 
Officer, impair Ille inmaae's ability 10 prepaie a defense. lhe error 
may he c:onrd!d •the hearing. and rhc heariiia may continue. 

• If, however, the enor imp.ml the inmate's abititJ to piq>ase a 
defense, tbe hearing may be aeschedilled. 

D. PlacemeQt of II-. Notice of tbarges in I-file as '"TDform.iivc Only" 

I. 'Ibis is dOQe .when Cbc Discipliaary Hearin1 .Pfftc:erfinda1hal the cbaJges do 
not c:onsdture I violalion of AR 707, but shall be lllliDlained as relevant me 
information. 
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2. This is done by checking the box labeled "other" on the "Summary of 
Disciplinary Hearing" form. 

3. This provision may not be used in plea or sanction bargaining. 

I. The Wanfm, or an ilqJ811ial official whom is designated, sbal1 review the 
action· of lbe Prelimtnary Hearing Offker and Disciplinary Heming Offbr, 
regardless of whether an appeal is taken, and may reverse rhe decision. 
remand the decisio11. or modify the sanclion Imposed. whenever such action 
is warranted in the record~. -. 

2. Under such a review, a sanction ~ by lbe Disciplinazy Hearing 
Off"ICCJ' may not be increased. 

3. Upon MQuest of mental heakh staff, modification: -or suspension of sanctions 
imposed may be reviewed and changed by lhe Warden. 

F. Disposition of Forfcilcd Property or Contraband 

1. A forfeired irem will behcld_ascvidence-as long as necessary, then, as the 
Wanlen or Facility Manager directs. be disposed of or~. 

• Cunency, coin; checks, : money Olderi' or other negotiable 
inslrWDenlS ahaH be' deposired in dae lnlilale Welrin Amd. and used 
fui-; 1- -pmpose: -aDdaMized by the -aPl>roprllte aclminiSrr&live 
regulation. ·-

• Items of property may <be disposed of ill an environmentally 
appropriate manner. or donired to charity. except that an item may 
not be given as a gift ID an employee or the geaeral public. 

o. Staff Trainma _, 

1. Supemlors who act as Preliminuy Hearing Officers or Disciplinuy 
Hearing· Officers should recciw ttaining prior to their participation in the 
inmate cfiscipliniry process. (' 

2. 

3. 
revised. 

• BBQIEmPloymenl: DevelcPment Division will' conduct this training. 

New ~··will receive training Md receive a copy on this proceduie 
during dieit Pre-Serva Training. 

Current Employeea will receive a copy of AR 7ffl and lhe Manual when 

AR 7a1 ·Manual Pap29of32 



12. MAINTINAN<:E or DISCIPLINARY ACTIVITY DCOltDS 
. . - 1·.! ; . . . 

A. Nons Is nor a subsdtule for any of rhe paper fonm that are uaed to carry out lbe 
disciplinary process (Not.ice of Chirps. Summary Of PreJmm..y Hearing Oftlc:et. 
and Suminmy of Dfsciplintr)' Hearing). 

I. NOTIS is a mclhod to iecord., sammarize and analyze u.e.e. acdvilies. 

2. lnstimlion&, and ~lilies shall no& maintaip or develop disciplinary 
~ or, •qmata1ion systemS. manual or au&omated. Olher lhu 
those provided through che N011S 

B. lni~ 9f Di&ciplin~'~ 

J. A record of tho di.aplinary shall be Sl8lted by making an appropriate enny 
in Nans im911 llle·wrilhl& of a N~ of<ltuges. and prior to delivery of 
lhe c:barp,to .~ Prdininery:Hcadri& Officer, .. ·. 

2. 1be date of d,IC record. is lbc dale lho Notic:o or Cliaqp ii written. 

3. The enlry of tb sa:OJ1i causes ~ creation of a U).day suspense date for the 
Preliminary Hearing omcer. 

C. Hearin& Officer fqnc.~ 

I. After die Nolk:e of Charges haa been served. the ~Unary record shall be 
updated w!th the,date, of~ 

2. (f cm Preliminary Hearing Officer resolved lbe charges. and cHd not tefer 1be 
~ to the DisciplilUllY tb.rins Officer. thf: disposition shall also be eritered 
into NOTIS a11his dmc. , . > . . . . 

3. If the Pleliminary Hcarir.8 Officer refas the case ro the Disciplinmy Hearing 
Officer. die dare of i;ervic:e crates a 3(ktay .$USpense date for the scheduling 
of Ibo di~ptin!MY bearing. · · 

0. Disclp&nmy H~q Dale 8lld Disposition Date , .. 

1. At the concllllion of dla disciplinary hearing. the date and disposition of che 
hearing shall be enllnd ioro the disciplinary lfCOld. , .· 

2. 1bis wiU complere che teconl d. lbat padicular case. 

3. If after the Wllden's/des .. ·s review and if changes are made. tbe 
changes will be nofeCI in the Nans. 
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4. If an appeat is filed and modificarion Is made, lbe Wllden/designee will 
eat« lhe chlnges in the NOTIS. 

s. If necessary, a special clse Dole'will be made on die NOTIS Chrono Screen 
detailing lhe modification(s). · 

E. Responsibility 

I. The Dlsciplinaly Heamil Oflicer is responsible for insuring lhat !he 
requirement of the N011S envy is properly carried out. 

2. In the event tbll an inmate transfer infemlpts a disciplinary case in progress, 
the last complcrcd phase of die process shall be entered in10 the mcord of 
lhat case thal has \leeft ellablished in N011S. 

• This will insllm that the mffoflhe receiving lnsdrution are awuc of 
die SlalUS of a particular'clse. and dO not initiate a duplicare record. 

3. 'nae nuiving inatilutiun will Clud. lhc disciplinary stablS of all inmates and 
complete the discipHnary process. if necessary. 

F. Restitution 

I. DOC Form 3043 will. be compleled on all disciplinary sanctions requiring 
SS.OD or greater rcslitution. 

• The complC(Cd. f<>rm should be submittm to Inmate Services Within 
30 days of d1e findings. 

2. Wherhcr or not the ainounl of resdtulion is known : at the time. total 
iesaillltion may be on-going due to chan,ins · llledicaJ treatinenl or other costs 
n=lated to the incidenL 

· • On all medical ~ restitution amount noted will state 'TO BE 
DBTERMINED" (TBD). ·· ·· 

3. Once an amowit Of reSlitutiOn' c:aD be determined, a hear.ins may be 
scMduled to addlesses the assessment. 

4. Due process on a•seatimliori•isaae may be' achieved by•givin1 the i~ 
nodc:e and the details of a deduction. with an opporblnily to be heard 
lhroush lhe grievance process. 

• The·· minim0m lime to file a grievance should pass befcn the 
restimtioa is assessed. 
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ATrACllMFNl'S 

Chart of Disciplinary SancdOOI 
NDOC Form 3010 
NDOCForm3016 
NDOC Form 3017 
NDOC Form 3018 
NDOC Fann 3019 Pap t 
NDOC form 3019 Pqc 2 
NDOC Ponn 3043 
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